Individual Volunteer Placement Training Plan
(Attach to the Volunteer Position Description)

Date: ___2/04/07__________
Student’s Name: ______Todd Brown_________________________________________
Volunteer Site: _Bitterroot Public Library (2nd quarter) and Bitterroot Humane Society__
Teacher/Coordinator: ______Louise Albert  

As part of Todd’s volunteer experiences he will participate in two non-paid, volunteer experiences for the time period of:  ______1/30/07-3/30/07   
The following will be assessed during this volunteer experience as identified in his IEP/transition goals and objectives. 

1.   Todd’s ability to order by number and by letter.

2. Supports or strategies that help promote independence

3. Todd’s stamina on the job—the library can last up to two hours per shift once he learns the new tasks.
4.   Supports that Todd needs to move from one task to the next on his own.
Todd will learn to perform these work behaviors:

1. Record the dates and time he volunteers at the library in his journal.
2. Record the expectations of the supervisor for performance in his journal.

3. Determine what time he needs to leave the classroom on Tuesdays and Thursdays to arrive at the site five minutes before his shift begins- and write this in his journal.  The goal will be for him to tell staff when it is time to leave school.
4. Get ready to go to work independently (check his face and wash it if needed, wash his hands, get his coat, and let staff know it is time to go without being prompted to complete any of these steps)

5. Introduce himself to new acquaintances, shake hands, and speak loudly enough for people to hear him.

6. Ask his supervisor or coworkers directly if he has questions.

7. Call his supervisor if he cannot attend his shift.

8. Walk safely from the school to the site (walk continuously across the street while in crosswalks, look at stopped cars, and respond when driver waves you to cross street). 
9. Determine that he is finished with the current task.
10. Move to the next task on his own.
11. Perform a task based on employer expectations even if he has learned a different method somewhere else.

Todd will learn to perform these work tasks:
1. Alphabetizing books by several letters.
2. Ordering books by number.
3. Organizing assigned work area.
4. Washing and sanitize pet dishes.
5. Fold laundry.
6. Asking unfamiliar people for help or information.
Anecdotal records will be kept by the job coach during the training experience outlining progress of the student toward the above training goals.  The job coach or site supervisor will also keep a log of the dates and accumulated hours the student has worked at the site.
**New training activities will be initiated once the goals are met.  

Adapted from the University of Minnesota, NCSET Essential Tools Sample Training Plan, 2005. 

