Unpaid Work-Based Learning Training Agreement
Student’s Name  ____________________

Work Site_____________________

Date of Birth _______________________

Address ______________________

School ____________________________

City  _________________________

Teacher ___________________________

Site Contact____________________

Phone ____________________________

Phone ________________________

Emergency Contact __________________

Placement Dates ________________

Check the appropriate box and list the specific site (see reverse side of this form for explanations of these unpaid options).
· Career Exploration (no more than 5 hours/site)____________________________ __________________________________________________________________
· Career Assessment (no more than 90 hours in a job cluster) __________________

__________________________________________________________________

· Work-related Training (no more than 120 hours per job experience) _________

__________________________________________________________________

By signing this agreement, all parties understand and agree to the following: 
1. The employer derives no benefit from the activities of the student;

2. The student does not displace a regular employee and is closely supervised;

3. All parties understand that the student is not entitled to any wages during the agreement time; and

4. All parties understand that the student is not entitled to a job at the end of the experience.

Work site/Supervisor Responsibilities are to:
· Provide the student with an occupational experience of educational value appropriate to the student’s IEP.

· Assure the student is closely supervised at the work-based learning site.

· Provide feedback on student performance for progress reviews.

· Provide evidence of general liability insurance coverage for visitors, 
· Provide the student with safety training, safe equipment, and a work environment that conforms to all health and safety standards of federal and state laws.

School Responsibilities are to:
· Support the student to meet the requirements of their IEP and training plan.
· Participate in progress reviews of the student at the work experience site.
· Place the student in appropriate work-based learning environments based on the student’s interests, aptitudes, and support needs. 
· Maintain a log of the student hours/site, progress notes, and performance information.

Parent/Guardian’s Responsibilities include:
· Give permission for participation in the work-based learning activity.

· Understand that your child is not entitled to a paid job at the end of this training period, is not entitled to receive wages during the training, and that the training period is time limited.
Student’s Responsibilities include:

· Follow all rules and guidelines set by the school and the work site.

· Understand that you are not entitled to a job at the end of this experience or entitled to receive any wages during this experience.

Upon signing this agreement, all parties agree to comply with the responsibilities listed above.

Parent(s)/Guardian(s)___________________________________   Date _____________

Student ______________________________________________   Date _____________

School Representative __________________________________   Date _____________

Work Site Representative _______________________________    Date _____________

Career Exploration (limited to 5 hours/job)
A brief exposure to a variety of work settings.  Activities can include work site field trips, or job shadowing to watch the type of work being performed.  The student can try out the tasks under the direct supervision of the work site personnel.  The purpose of the exploration is to determine interests, preferences, and direction for more intense work experiences.

Career Assessment (limited to 90 hours/job)
An extended observation where the student undertakes work assignments for the purpose of assessing his/her interests, aptitudes, and support needs.  (Remember, since this is unpaid the student’s work cannot benefit the employer.) The student is under the direct supervision of the workplace or school. The assessment identifies futures sites for training and objectives for the student to work on at the sites.  When all the information is gathered about the student’s training needs, it is time to move to another site or to a training site.  The Career Assessment Plan should identify what tasks and duties the person will be trying and what skills and aptitudes are being assessed.

Work-Related Training (limited to 120 hours/job)
A period of work experience for the purpose of training job skills and job-related skills.  Since this training is unpaid, the person cannot replace another employee or fill an open position.  The experience is under the general supervision of the school but school personnel are not required to be there at all times.  An Individual Work-Based Training Plan documents the objectives of the training.  Data should be taken to document performance in relation to the objectives and notes should be taken when school personnel are observing. Attach a copy of the Individual Career Assessment or Individual Work-Based Training Plan
Adapted from NCSET Essential Tools 2005, Handbook for Implementing a Comprehensive Work-Based Learning Program According to the Fair Labor Standards Act; University of Minnesota.
